
TOWN OF FERRISBURGH 
COMMUNITY MEETING ROOM AND COMMUNITY CENTER  

3279 US ROUTE 7, FERRISBURGH, VT 05456 
RESERVATION FORM 

Submission Instructions 
 Complete all pages of reservation form.  
 Attach Certificate of Insurance (COI) to the application.  
 Submit a payment, in full, for use of the space requested.  
 A holding deposit of $50.00 is due at booking.  

 
Date/s of Event: ____________________________________________________________________________ 
 

Approximate # of attendees: _______ Arrival Time: ______ Departure Time: _______ 
(PLEASE NOTE: All events must begin no earlier than 7am and conclude no later than 10pm) 

 
Renter Name: ______________________________________________________________________________ 

Address: __________________________________________________________________________________ 

Phone #: ___________________________ Email: _________________________________________________ 
 
Type of Event/Meeting: ______________________________________________________________________ 
 
Will you require use of kitchen?  YES  NO 
Will you need to provide access to the elevator and/or handicap assist door?  YES  NO 
Will you be requesting Traffic Control (Selectboard approval and form required)?  YES  NO  
 

Fees: 
Meeting Space Fee Hours  Total Due 

Downstairs Meeting Room  
(Max 60) 

$25.00 per hour   

Upstairs Community Room 
(Max 210) 

$50.00 per hour   

 

PAYMENT TYPE:   Cash  Check  Credit Card Date Paid in Full: _____________________ 
 

EMERGENCY CALL 911 AND NOTIFY TOWN HALL STAFF. AFTER HOURS CELL: 802-391-7871.  
  
By signing this reservation form, the Renter agrees to comply with all applicable town ordinances, policies, 
bylaws, and rental policies. 
 
Signature of Renter: ___________________________________________  Date: ___________________ 
 
Town Staff: __________________________________________________  Date: ___________________ 
 
Selectboard (if applicable): ______________________________________ Date: ___________________ 
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TOWN OF FERRISBURGH  
RENTAL POLICIES 

 
1. OBLIGATIONS OF RENTER 

 At the end of each Rental Period, Renter will return the Facility in a neat, orderly, and clean condition, 
having adhered to the following guidelines: 

 
a) SIGNAGE, DÉCOR, AND DECORATIVE ITEMS: No signage or décor shall be affixed to Town facilities 

with nails, screws, staple guns, tacks, glues, or adhesive tape. Signage or décor may can only be 
mounted, hung, or attached in such a way as to not cause any damage to walls or other surfaces 
and must be removed immediately following the event. Decorative items including confetti, glitter, 
glitter glue, and paint are also prohibited. 

b) OPEN FLAME: All open flames are prohibited. Battery powered candles and lanterns are allowed. 
c) EQUIPMENT AND FURNITURE: All equipment and furniture must remain in place. Do NOT move 

large television in the community room. If you are requesting use of any of the Town’s equipment, 
you must meet in advance with town office staff to review guidelines and procedures. 

d) HANDICAP ACCESSIBILITY: Limit use of elevator to accessibility needs only. You must meet in 
advance with town office staff to review guidelines and procedures. 

e) LIFE SAFETY: Do not block any means of emergency egress. Keep all emergency exits clear. 
f) TRASH REMOVAL: Remove all personal items, decorations, leftover food, and trash from the 

premises. Town facilities are carry-in/carry-out. Please remove all trash at the conclusion of the 
event.  

g) CLEANING REQUIREMENTS: To ensure safety and hygiene for the next use the Ferrisburgh Town 
Hall and Community Center must be left broom clean, including bathrooms, and no littering in 
parking lots. Sweep Floors: Sweep floors to remove dust, crumbs, and party debris. Wipe Down 
Surfaces: Clean tables, counters, and surfaces, especially if sticky from spills. Toilets: Ensure the 
base of the toilet is dry to prevent seepage into subfloors or wood damage. Empty Fridge: Clear all 
personal items and food leftovers from refrigerator and/or kitchen.  

h) SECURITY: At the conclusion of the event, turn off all lights, lock all doors, and return key to the 
drop box at the office entry door on the lower level of the building. 

 
2. FINANCIAL RESPONSIBILITY: Renter will be responsible for, and liable to, the Town for any/all repairs 

to the Facility required because of damage caused by Renter and/or Renter’s guests. If Renter and/or 
guests cause damage to the Facility, the Town may retain all, or a portion, of the security deposit. If the 
Town retains any/all the rental deposit, it will give written notice to Renter specifying the amount 
retained and the reasons, therefore. The Town’s remedies for damage shall not be limited to retention 
of the security deposit and the Town may pursue any additional remedies authorized by law to recover 
its damages or losses. 

 
3. SECURITY DEPOSIT: Renter will include a deposit of $50 at the signing of this agreement. (see 

Submission Instructions above) 
 

4. SMOKING: Smoking is prohibited in town owned buildings. 
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5. ALCOHOL: The sale, service, or consumption of alcohol in town owned buildings is prohibited unless 
provided by a professionally licensed and insured cater or other third party (see Insurance/Service 
Requirements below under #6.) 
PLEASE NOTE: Large scale events and/or those serving alcohol require prior Selectboard approval. A 
request must be submitted for Selectboard review a minimum of thirty (30) days in advance of the 
event. 

 
6. INSURANCE, CATERER: Professionally licensed and insured caterers or other third parties must provide 

alcohol service. The Caterer or third party shall procure and maintain at its sole cost and expense 
comprehensive general liability insurance with combined single limit coverage of $1,000,000 per 
occurrence and $1,000,000 in the aggregate, and liquor liability coverage insured with combined single 
limit coverage of $1,000,000 per occurrence and $1,000,000 in the aggregate. Town and Renter shall 
both be named as additional insureds. Renter will furnish the Town with a certificate of such insurance 
prior to the Event. Renter’s caterer/third party server shall require proof of age of all persons prior to 
serving alcohol. Likewise, they shall monitor the use of alcoholic beverages by Renter’s guests to 
prevent irresponsible use of alcoholic beverages. 

 
7. INSURANCE, RENTER: The Renter shall provide proof of general liability insurance with combined 

single limit coverage of $1,000,000 per occurrence and $1,000,000 in the aggregate and name the 
town as additional insured. Homeowner’s insurance companies often provide these required 
coverages for individuals. Coverage may also be available through a Tenant User Liability Insurance 
Policy (TULIP) through the Vermont League of Cities and Towns. Information on TULIP is available at 
https://www.vlct.org/resource/tulip. 

 
8. INDEMNIFICATION AND HOLD HARMLESS:  Renter agrees to indemnify and hold the Town, its officer, 

agents, and employees harmless from any loss of liability which may result from claims of injury to 
persons or property form any cause arising out of or during the use and occupancy of the Facility by 
Renter and Renter’s guests, agents, or employees. 
 

9. ASSIGNMENT: This Rental Agreement is not assignable to any other person or entity.  
 

10. CANCELLATION: The Town requires notification of cancellation at the soonest date possible, no later 
than 48 hours in advance of the event. Cancellations made within 48 hours of the event forfeit the $50 
deposit fee. 
 

11. RIGHT OF ENTRY AND TERMINATION:  The Town, its officers, agents, and employees shall have the 
right to enter the Facility at any time during the Event to confirm Renter’s conformance to this 
agreement. If the Town determines, in its sole judgment, that Renter has breached a term of this 
Agreement, The Town shall have the right to immediately terminate conclusion of the Event without 
any refund to the Renter. 
 

12. CONFORMANCE WITH THE LAW: Renter agrees to abide by and conduct their affairs in accordance 
with all laws, rules, regulations, and ordinances, including those relating to alcohol consumption and 
noise. Renter and/or guests shall not engage in or allow any illegal activity to occur at the facility. 
 

EMERGENCY CALL 911 AND NOTIFY TOWN HALL STAFF. AFTER HOURS CELL: 802-391-7871.  


